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ZONING VERIFICATION APPLICATION PROCESS  

  

1. Login to ACCELA account. Website is https://aca-prod.accela.com/COWETA/Default.aspx  

  

2. Dashboard loads. Click on the DEVELOPMENT REVIEW tab.  
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3. Click on CREATE AN APPLICATION.  
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4. Accept the disclaimer and click to continue application.  

 

5. Click on the small arrowhead to open the application listing. Choose ZONING VERIFICATION from the list. Then click 

to continue application.  
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6. Insert the tax parcel identification, address (if applicable), owner information, applicant/letter recipient/authorized 

agent information (only 1 contact type is required) and complete the custom fields section of the application.  

  

7. Use the ADD button to add the required documents as attachments. At a minimum, a copy of the recorded deed 

showing ownership and the recorded plat are required with the application.   
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8. In the pop-up window, use the ADD button. Choose the files to upload and choose CONTINUE.  

 

9. Choose OTHER DOCUMENTS as the TYPE and insert a brief document description in the DESCRIPTION FIELD. Choose 

SAVE button.  
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10. Click to continue application.  

 

11. A summary page loads. Review your entries and click to Continue Application at the bottom of the screen.  

  

12. A submittal success screen loads and gives you your record number as a reference.  

  

  

CHECKING ON YOUR RECORD AND DOWNLOADING VERIFICATION LETTER  

  

1. Login to ACCELA account. Website is https://aca-prod.accela.com/COWETA/Default.aspx.  

  

2. Dashboard loads. Click on the DEVELOPMENT REVIEW tab.  

 

  
  

  

https://aca-prod.accela.com/COWETA/Default.aspx


   Revised 2/16/2023 

  

3. Select the link for the record you want from the list.  
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4. View the record information. Click links for various options. The status is shown, too.  

 
  

5. Uploaded documents, including the ZONING VERIFICATION LETTER, are found under the ATTACHMENTS menu when 

you click on the RECORD INFO drop-down menu.  
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6. When you click the linked document name, the document will download to your downloads folder on your 

computer. You may also have a link to view the document along the bottom of your browser window.  

 
  

  


