ZONING VERIFICATION APPLICATION PROCESS

1. Login to ACCELA account. Website is https://aca-prod.accela.com/COWETA/Default.aspx

2. Dashboard loads. Click on the DEVELOPMENT REVIEW tab.

- COWETA COUNTY

Logged in as:Beth Addison  Collections (0) Logout

m Building Enforcement Licenses Development Review Zoning

Dashboard My Records My Account Advanced Search

Hello, Beth Addison

My Collection (0) View Collections

You do not have any collections right now.

Work In progress @ View All Records

Record Name Record ID Modute Creation Date Action

No records found

4 »
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https://aca-prod.accela.com/COWETA/Default.aspx

3. Click on CREATE AN APPLICATION.

" COWETA COUNTY

Logged in as:Beth Addison  Collections (0) Logout

Home ing Enforcement Licenses QOEVELTITHIEENETE Zoning

Create an Application Search Applications

Records

Showing 1-10 of 10 | Add to collection | Copy Record

] Date Record Number Record Type Project Name Address Status Action

[ 0372972022 LDAP-22-0004 LDA Permit Set Testing for RAA Pending

(]  o3/29/2022 LDAP-22-0005 LDA Permit Set testing brittany Pending Upload Plans
(]  03/09/2022 CONST-22-000001 LDA Permit Set Testing new workflow In Review

[]  o3/09/2022 CONST-22-000002 LDA Permit Set Testing new workflow #2 Closed - Approved

[J  o03/09/2022 LDAP-22-0003 LDA Permit Set Testing new workflow #3 Pending Upload Plans
] 1211072021 STNAME-21-000008 Name Approval g:::ll's'g st for Aatp, Revisions Required

O 12/06/2021 STNAME-21-000007 Name Approval Revisions Required

[ 12972021 STNAME-21-000006 Name Approval Example Development Additional Info Required

(] 192021 STNAME-21-000005 Name Approval Closed

(]  10/26/2021 SITEPLAN-21-000019 Site Plan Testv2 Pending Upload Plans
4 »

Search for Records
Enter information below to search for records.
« Site Address
« Contractor License Information
« Parcel Number
« Record Information
« Contact Information
Select the search type from the drop-down list.

eneral Se General Search
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4. Accept the disclaimer and click to continue application.

- COWETA COUNTY

Logged in as:Beth Addison Collections (0) Logout

Home g Enfor L Development Review WAl

Create an Application Search Applications

Online Application

Welcome to Coweta County’s Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your final record all
from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclail below before begi your

General Disclaimer

While Coweta County (hereon referred to as ‘the Agency’) attempts to keep its Web

information accurate and timely, the Agency neither warrants nor makes
presentations as to the functionality or condition of this Web site, its suitability

T use, fromil ptions or from virus, or non-infringement
proprietary right b materials have been compiled from a variety of sources
d are subject to e without notice from the Agency as a result of updates
corrections. -
| have read and the above terms.

5. Click on the small arrowhead to open the application listing. Choose ZONING VERIFICATION from the list. Then click
to continue application.

. COWETA COUNTY

Logged in as:Beth Addison Collections (0) Logout

Home Building Enforcement Licenses REELLGEGRENETE Zoning

Create an Application Search Applications

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

R
Continue Application »
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/71 COWETA COUNTY

Logged in as:Beth Addison Collections (0) Logout

Home Building Enforcement Licenses [@e=W=lhytlidiENEE  Zoning

Create an Application Search Applications

Select a Record Type
Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
v

(O Administrative Variance

(O As Built Survey

(O Final Plat

(O LDA Permit Set
(O Name Approval

(O Preliminary Piat
@©zoning Veication _
Continue Application » _

Insert the tax parcel identification, address (if applicable), owner information, applicant/letter recipient/authorized
agent information (only 1 contact type is required) and complete the custom fields section of the application.

Use the ADD button to add the required documents as attachments. At a minimum, a copy of the recorded deed
showing ownership and the recorded plat are required with the application.

The maximum file size allowed is 400 MB.

are di file types to upload.

Name Type Size Latest Update Action
No records found.
4 »

Select from Account

Save and resume later Continue Application »
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8. Inthe pop-up window, use the ADD button. Choose the files to upload and choose CONTINUE.

File Upload

File Upload
The maximum file size allowed is 400 MB
ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm;htmUins;isp;jar;js;jse;lib;ink;mde;n

The maximum file size allowed is 400 MB
ade;adp;bat;chm;cmd;com;cpl.exe;hta;htm;htmlins;isp;jar;js:jse;lib;lnk:mde;n
are disallowed file types to upload.
are disallowed file types to upload
VERIFY-22-000046 - Wargo,

9. Choose OTHER DOCUMENTS as the TYPE and insert a brief document description in the DESCRIPTION FIELD. Choose

SAVE button.

The maximum file size allowed is 400 MB.
are di file types to upload.

Name Type Size Latest Update Action

No records found.

4

*Type: Remove
Other Documents v
File:
VERIFY-22-000046 - Wargo, H s Tr.
Hogan Coweta, C Massey.pdf
100%
* Description:
Exa Document -
%
spell Nk
E PR m
Continue Application »

Save and resume later
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10. Click to continue application.

The maximum file size allowed is 400 MB.

are di file types to upload.

Name Type Size Latest Update Action

VERIFY-22-000046 -
Wargo, Harness Tr, Hogan Other Documents 236.76 KB 04/08/2022 Actions v
Coweta, C_Massey.pdf

=
Save and resume later Continue Application »

11. A summary page loads. Review your entries and click to Continue Application at the bottom of the screen.

12. A submittal success screen loads and gives you your record number as a reference.

CHECKING ON YOUR RECORD AND DOWNLOADING VERIFICATION LETTER

1. Login to ACCELA account. Website is https://aca-prod.accela.com/COWETA/Default.aspx.

2. Dashboard loads. Click on the DEVELOPMENT REVIEW tab.

- COWETA COUNTY

Logged in as:Beth Addison Collections (0) Logout

m Building Enforcement Licenses Developifient Review Zoning

Dashboard My Records My Account Advanced Search

Hello, Beth Addison

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (7) View All Records

Record Name Record ID Module Creation Date Action
No records found

4 »
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https://aca-prod.accela.com/COWETA/Default.aspx

3. Select the link for the record you want from the list.

/

COWETA COUNTY

Home Building Enforcement Licenses [ DEUSLIIGENRENETE Zoning

Create an Application Search Applications

Logged in as:Beth Addison  Collections (0} Logout

Showing 1-10 of 11 | Add to collection | Copy Record

[] Date Record Number

[]  o4/08/2022 VERIFY-22-000002
[ 0372972022 LDAP-22-0004

[] 0372972022 LDAP-22-0005

[]  o03/09/2022 CONST-22-000001
[] o3109/2022 CONST-22-000002
[] o03/09/2022 LDAP-22-0003

(] 121072021 STNAME-21-000008
O 12/06/2021 STNAME-21-000007
[] 12972021 STNAME-21-000006
[J 19021 STNAME-21-000005

4

Search for Records

Enter information below to search for records.
« Site Address
« Contractor License Information

Record Type

tion

A Permit Set

LDA Permit Set

LDA Permit Set

LDA Permit Set

LDA Permit Set

Name Approval

Name Approval

Name Approval

Name Approval

Testing for RAA

testing brittany

Testing new workflow
Testing new workflow #2

Testing new workflow #3

Naming Test for Auto
Emails

Example Development

< Prev 1 2

Next >

Status Action
Pending

Pending

Pending Upload Plans
In Review

Closed - Approved

Pending Upload Plans
Revisions Required

Revisions Required

Additional Info Required

Closed
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4. View the record information. Click links for various options. The status is shown, too.

Home Building Enforcement Licenses Q=G ELIQENETE Zoning

Create an Application Search Applications

Record VERIFY-22-000002: Add to collection
Zoning Verification
Record Status: Pending

Record Info v Payments ¥

Work Location

Record Details

Applicant:
Beth Addison
22 E Broad St
Newnan, GA, 30263
baddison@coweta.ga.us

» More Details
Copy Record

5. Uploaded documents, including the ZONING VERIFICATION LETTER, are found under the ATTACHMENTS menu when
you click on the RECORD INFO drop-down menu.

Home Building Enforcement Licenses oSTEGTI NN ETE Zoning

Create an Application Search Applications

Record VERIFY-22-000002: Add to collection
Zoning Verification
Record Status: Pending

Record Info v Payments v

Record Details

Processing Stats _

Related Records

——— _

Inspections

Applicant:
Beth Addison
22 E Broad St
Newnan, GA, 30263
baddison@coweta.ga.us

» More Details

Copy Record
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6. When you click the linked document name, the document will download to your downloads folder on your
computer. You may also have a link to view the document along the bottom of your browser window.

Home Building Enforcement Licenses [RolSVEGIIGELIQENETE Zoning

Create an Application Search Applications

Record VERIFY-22-000002: Add to collection
Zoning Verification

Record Status: Closed - Approved

Record Info v Payments v

llowed is 400 MB.

are disallowed file types to upload.

Name Record ID Record Type Entity Type Type Size Latest Update Action Entity
A z . . Zoning Verification
VER‘W‘?Z‘ODOOJG = Wargo: Hamess Tr, Hogan Cowela, VERIFY-22- Zoning Verification Record Other Documents  236.76 KB 04/08/2022 Actionsw - VERIFY-22-
C.Massey.pdf 000002 000002
VERIFY-22- Zoning Verification
/Coweta_ZoningVerificationReport_20220408_104826.pdf 000002 Zoning Verification Record Other Documents  236.29 KB 04/08/2022 Actionsw - VERIFY-22-
000002

Select from Account m
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